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[Mooxenne
0 3a0IUTe MEPCOHATbHBIX JAHHBIX Pa0OTHHKOB
u obyuaromuxcas MBOY «COII Ne38» r. Yebokcapsbl

Hacrosimee IlonoxkeHnme O 3alMTe IIEPCOHANBHBIX TaHHBIX pPAabOTHMKOB 0OPa30BATENBHOIO
yapexnenus (natee — [TonoxeHne) pa3paboTaHo ¢ LETbIO 3alUThl HHPOPMAIIMH, OTHOCAIIEHCS K
JUYHOCTM W JIMYHOM J>KM3HH PabOTHUKOB ¥ OOYYarOIIMXCS MyHHUIUNATLHOIO OIOHKETHOTO.
o6mmeo6pasoBarensHoro yupexaenus «Cpenmsisi obmeoOpasoparenpHas mkona Ne 38 umenu
I'eposs  Poccuiickoit  @enmepamwu  KoncrantunoBa Jleommma  Cepreeswua» — ropona
YeGokcaps! (manee — O6GpasoBaTeNbHOE YUpEXKACHHE), B COOTBETCTBMHM CO CTaThed 24
Koncrurymuu Poccwuiickoii @enmeparwu, TpymoemM komekcoM Poccuiickoit ®Denepanuu U
DenepanpHeME  3akoHamu or 27 miomst 2006 roma Ne 149-03 «O6 wunpopmaimw,
rHGbOPMAIMOHHBIX TEXHOJOTHAX | O 3amuTe HHbopMammuy, oT 27 mond 2006 romga Ne 152-@3
«O MepCOHATBHBIX JTaHHBIX). e

1. O0mue moJoKeHus

1.1. TlepconanbHble maHHBIE — Tro0as WHGOpMalMsA, OTHOCAMAACA K ONPENCICHHOMY HIIH
ONpeNeNsieMOMYy Ha OCHOBaHMH Tako¥ wuH(popMmaimu ¢usmdeckoMy uiy (CyOBexTy
[EPCOHANIBHBIX JAHHBIX), B TOM YHCIe ero (aMHIIHs, UM, OTYECTBO, TOJI, MECAII, JaTa U MECTO
POKIEHMS, aIpec, CeMeWHOe, COIMAIbHOEe, WMYINECTBEHHOE IIOJIOKEHHE, 0Opa3oBaHME,
npodeccus, J0X0/bl, Apyras HHPOpMAaIHs.

1.2. TlepcoHanbHbIE TaHHBIE pabOTHUKA — HHGOpMANUs, HeoOXoauMas paboTONATENIO B CBSA3H C
TPYIOBBIMH OTHOIICHHUSIMHU U KacaroIascsi KOHKPETHOTO pabOTHHUKA.

[TepconanpHble AaHHBIE OOydYaroIMXcs — HHGOpMaLus, HeoOXoaumas 00pa30BaTEIbHOMY
VUPEXKIEHHIO B CBS3H C OTHOIICHWSMH, BOSHHKAIOUIMMH MEXKIy OOYYaIOIUIHMCS, €ro
POIHTEIISIMH (3aKOHHBIMH IPEJICTABUTENSMHE) H 00pa30BaTeIbHBIM yUPEKIEHHEM.

1.3. O6paboTKa MepCOHATBHBIX JAaHHBIX — JNEHCTBUs (ONEpaliy) ¢ NEPCOHAIbHBIMH JaHHBIMH,
BKIIOYas COOp, CHCTEMAaTH3aldio, HAKOIUIGHHe, XpaHEeHHe, YTOYHEHHE (OOHOBICHHE,
U3MEHEHHUE), UCIOJIB30BaHME, PACIpOCTpaHeHHe (B TOM YHUCIE Iepenady), oOe3IMYMBaHHME,
OIIOKMpOBaHKE, YHHUTOXKEHUE TIEPCOHAIBHBIX TaHHBIX.

PacrpocTpaHeHne TMEpPCOHATBHBIX HaHHBIX — JEHCTBHS, HalpaBleHHBIE Ha Iepenady
MIEPCOHANBHBIX JAHHBIX OMpPEIEICHHOMY KpYTy JIMII (Tlepeada MepCOHAIbHBIX JaHHBIX) MM HY
O3HaKOMJICHHE C TEPCOHATBHBIMHM JaHHBIMH HEOTPAaHMYEHHOTO0 Kpyra JIMI, B TOM YHCIE
0OHApPOIOBaHHE TIEPCOHANBHBIX JAaHHBIX B CPEJCTBAX MACCOBOH HH(OpMAIMM, Pa3MELIEHHE B
WH()OPMAIIMOHHO-TEICKOMMYHHKAIMOHHBIX ~ CEeTSIX WM  NPEeJOCTaBIeHME  JOCTyma K
MIEPCOHAIBHBIM JaHHBIM KaKUM-JTH00 HHBIM CIIOCOOOM.

Vcmosp30BaHne MEPCOHATBHBIX JAHHBIX — NEHCTBHUS (OIEpaliy) ¢ IEPCOHAIBHBIMA JTaHHBIMH,
COBEpIIAEMBIE OIEPATOPOM B IIENSAX TPUHSATUS PEINCHHI WM COBEPUICHHS WHBIX IEHCTBHH,
TOPOXKIAIOIINX FOPHINYECKHE MOCIEICTBHS B OTHOUIEHWH CYOBEKTa MEPCOHATBHBIX TaHHBIX
WIM JpYTHX Wl J60 HHBIM 00pasoM 3aTpardBaiOlMX IIpaBa M CBOOOIBI CyOBekTa
NIEPCOHATBHBIX JAHHBIX WM JPYTHX JIMIL.

OGIen0CTyIHbBIE TIEPCOHATbHBIE JaHHBIE — MEPCOHAIBHBIE JaHHBIE, TOCTYIl HEOTPAHHYCHHOTO
Kpyra JIMIl K KOTOPHIM IIPEJOCTaBIICH C COIJIacHs CyOBEKTa IE€PCOHAIBHBIX IaHHBIX WM Ha
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KOTOPBIE B COOTBETCTBHH C (elepalbHBIMH 3aKOHaMH HE pacHpocTpaHseTcss TpeGoBaHHe
coOmoieHusT KOH(DUISHIIUAIEHOCTH.

1.4. K mepcoHaJIbHBIM JaHHBIM pabOTHHWKA, MOIydaeMbIM paboTojaTeleM M IOUIEKAIlUM
XPaHEHHUIO y pab0ToIaTeNs B OPSIKE, IPETYCMOTPEHHOM JIeHCTBYFOIIAM 3aKOHOIATENECTBOM H
HactosuM [TostoskeHHeM, OTHOCSATCS CIIEAYIONIHE CBEICHHUA, COACpIKAIUECS B JIMYHBIX J€iax
pabOTHUKOB:

— MacnoOpTHBIE TaHHbIE paOOTHUKA;

— VHH;

— KOTIHS CTPaXxOBOTO CBH/IETENBCTBA IOCYIAPCTBEHHOTO TIEHCMOHHOTO CTPAXOBAHHS;

— KOTIHsI IOKyMEHTa BOMHCKOTO y4ueTa (Ui BOHHOOOS3aHHBIX U JIUII, ITOJIeKAIIUX IIPU3BIBY Ha
BOCHHYIO CITyK0Y);

— TOKYMEHTHI O 3aKJIFOYeHUH Opaka; -

— TOKYMEHTHI O MeCTa IPOKMBAHUS;

— KoImHs JOKyMeHTa 00 00pa3oBaHMM, KBATU(PUKAIIUN WM HAIWYUH CHEIHAIbHBIX 3HAHUU (IIpH
MOCTYIJICHHH Ha paboTy, TpeOyIOUIyIo CriealbHbIX 3HAHUH WM CTIEHUAIBHOM TOATOTOBKH);

— aHKETHBIE JaHHBIE, 3al0JIHEHHBIE PAOOTHUKOM IIpH MOCTYILUICHHH Ha paboTy MM B IIPOLECCE
paboTel (B TOM umclie — aBTOOMOrpadusi, CBEIEHHUS O CEMEWHOM IOJOKEHUHU pa60THm<a

nepeMeHe GpaMuIINK, HATHYWH JETeH U MKIUBEHIIER);

— JIOKyMEHTBI O BO3pacTe MaJIOJIETHUX JeTel U MeCTe UX 00yUYeHHUSI,;

— JIOKYMEHTBI O COCTOSHHH 3I0POBBS J€TeH W JAPYTHX POJCTBEHHHKOB (BKJIIOYas CIpaBKU 00
MHBAJIUIHOCTH, O HAIMYHH XPOHUYECKUX 3a00IeBaHMi );

— JIOKyMEHTBI O COCTOSIHUH 37I0POBBS (CBEICHUs 00 HHBAJTMIHOCTH, O OEPEMEHHOCTH U T.I1.);

— OMOMEeTpHYECKHUE TEPCOHATIbHBIE NaHHbIe (hoTorpadpum); ——

— WHBIE JIOKYMEHTBI, KOTOphIE C Yy4YeToM crHeluduku paboTEl M B COOTBETCTBHH C
3aKoHOJaTeNnbcTBOM Poccumifckoit Denepanuy TOKHEL OBITH OPEXbABIEHE PAGOTHHKOM IIPH
3aKJIFOYEHHH TPYJOBOTO JOTOBOpPa WM B NEPHOA €ro JAedcTBUS (BKIIOYAs MeIUIMHCKHUE
3aKIIIOYCHHS,  NpEeIbsBIsSeMble  pPaOOTHUKOM  NPH  TNPOXOXKAEHUU  00s3aTEbHBIX
MIPEeIBAPUTETBHBIX U EPUOAUUECKUX METUIIUHCKUX OCMOTPOB);

— TPYAOBOH JOTOBOP;

— 3aKJTFOYEHHUE 110 TaHHBIM IICHXOJIOTHYECKOTO MCCIIEIOBaHUS (€CIIU TaKoe HMeeTcs);

— KOIIMM TPHUKA30B O IMpPHEME, MEPEBOJAX, YBOJBHCHWH, MOBBIICHAM 3apa0OTHOM IUIaTHI,
MIPEMUPOBAHUH, TIOOIIPEHUSIX U B3LICKAHUSX;

— IM4yHasi KapTouka no ¢opme T-2;

— 3asBIIEHUS, OOBSICHUTEIbHBIC U CIIy>)KEOHBIE 3aUCKH pabOTHHUKA;

— TOKYMEHTBI O IPOXOKICHUH paOOTHIUKOM aTTECTAllMK, OBBIIICHUS KBATA(DUKAIUN; *

— WHBIE JOKYMEHTBHI, COJIEpKallie CBECHUS 0 pabOTHUKE, HAXOKIEHHE KOTOPBIX B JIMYHOM Jejie
paboTHHKa HEOOXOIUMO Ul JOKYMEHTalIbHOro OGOPMIIEHHS TPYAOBBIX IPABOOTHOIIEHWH C
pabOTHHKOM (BKJIIOYash TMPHTOBOPEI CyJa O 3ampere 3aHUMAThCA — IelarOrMyecKoi
JEATeIbHOCTBIO WU 3aHUMATh PYKOBOISIIUE TOJKHOCTH).

1.5. K nepcoHaIbHBIM JaHHBIM 00y4alomuXcsl, oTy4aeMbIM 00pa3oBaTeIbHBIM YUPEXKIEHHEM U
[OJUIEXkKAIIUM XPAaHEHHI0O B 00pa3oBaTeIbHOM YUYPEXKICHHH B MOpSAAKE, MPELyCMOTPEHHOM
JNECUCTBYIOIIAM 3aKOHOJATETBCTBOM M HAcTOSIUM [loJOXKEeHHWeM, OTHOCSTCS CIeAyroIue.
CBEJICHUS, COJIepIKaIUECs B TMUHBIX JIeJIaX YUAIIUXCS: ,

—' IOKyMEHTBI, YIOCTOBEPSIOMINE JIMYHOCTh 00ydaromerocs (CBHACTENBCTBO O POMKACHHUH HIIH
acnopr);

— IOKYMEHTBI O MECTE IIPOKUBAHHUS;

— JIOKYMEHTBI O COCTaBE CEMBH;

— MacMOPTHBIE TaHHBIE POTUTENEH (3aKOHHBIX IIPeCTaBUTENeH) 00yJaromerocs;

— JOKYMEHTBHI O TIOJIyueHHH o0Opa3oBaHHs, HEOOXOAMMOro Jjsi IIOCTYIJICHHS B
COOTBETCTBYIOIIH# KiIacc (JIMYHOE €TI0, CIIpaBKa C MpeIbIIyINero Mecrta yueOsl 1 T.11.);
— MOJUC MEIUIUHCKOTO CTPaXOBaHUS;

— CBEJICHHS TPYAOBOH KHUXKKH;

— JOKYMEHTBI O COCTOSHHH 3[I0POBBSI (MEIHWIIMHCKas KapTa, CBeleHHs 00 WHBAIMIHOCTH, O
HQJIMYUH  XPOHHYECKHX  3a00JIeBaHWM, MEIMIIMHCKOE 3aKIIO4eHHEe 00  OTCYTCTBHH
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IIPOTUBOIIOKA3aHu# /U 06ydeHHs B 06pa30BaTebHOM YUPEKIEHHH KOHKPETHOTO BHJIA U THIIA,
O BO3MOXXHOCTH HU3Y4EHHs IMPEIMETOB, IPEJCTaBISIONIAX IOBBIIIEHHYIO OINACHOCTH i
310POBBS U T.I1.);

— JOKYMEHTBI, MOATBEPXKIAIOIIME MIpaBa Ha MOIOJHHUTENbHBIE TapaHTHH M KOMIIEHCAIUH IO
ONPEIEIICHHPIM OCHOBAaHUSM, IPEIYCMOTPEHHBIM 3aKOHOIATEIbCTBOM (POJUTEIH-UHBATHIEL,
HETIOJIHAs CEMbs, PEOCHOK-CHPOTA M T.IL.);

— ObrOMeTpHYECKHE IEPCOHANBHbIE JaHHbIE ((hoTorpadun); 4
—_ CBEICHUS O HarpajaXx M MOOIIPEHWAX, NaHHBlE 00 y4acTMH B KOHKypcaX, (pecTHBASX,
OJTMMIIHAzAX, BUKTOPHUHAX, B KOTOPHIX IIPMHUMAJ y49acTUe OOYJarOIIHiCs (IaHHBIE CTAHOBSITCS
OOIIEeTOCTYMHBIMH );

— WHBIE JIOKYMEHTBI, COJEp)Kalllie IEPCOHAIbHBIE JaHHbIE (B TOM YHCIE CBEICHHS,
HE0OXOMMBIE /TSl IPENIOCTABIICHHUS 00y atoIeMyCsl FapaHTHii H KOMICHCAIH, YCTAHOBIEHHBIX
JEHCTBYIOIMM 3aKOHOAATEIECTBOM).

2. OcHOBHBIE YCJIOBHS NPOBEeHHs 00pa0OTKH MePCOHATBHbIX JAHHBIX ~

2.1. OGpasoBarenbHOE yuYpeACHHE ONpENeNseT O6beM, COIepKaHHe obpabaTeiBaeMBIX
[ICPCOHANBHBIX ~JaHHBIX PAaOOTHMKOB M OOYYarOIMXCS, PYKOBOACTBYsAch KoHCTHTYyIHMeH
Poccuiickoit @enepanum, TpymoBsIM KomekcoM PoccHiickoit ®Oenepanum, (bez[epanLHmM
3aKOHOM ot 29.12.2012 roma Ne273-®3 «O6 oGpasoBanuu B Poccuiickoii Menepaumu» B HHBIMH
benepaTbHBIMU 3aKOHAMH.

2.2. O6paboTKa MePCOHANBHBIX JAHHBIX PAGOTHHKOB OCYIIECTBISETCS MCKITIOUMTENBHO B HEJISX
obecriedeHnst COOMONEHNsS 3aKOHOB W HMHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, COJEHCTBHS
paboTHHKaM B TPYJIOYCTPOHCTBE, O6YUIEHHH U TIPOIBIKEHHH 110 CIIYXKOe, a TaKKe 06ecIedeH s
THIHOM Ge30IacHOCTH PaGOTHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJISL KOJHMYECTBA H
Ka4yeCTBa BBITOJIHAEMON paboTHL. L

O6paboTka MepcoHANTBHBIX JAHHBIX 00YYAIONIErOCs MOXKET OCYIIECTBIATHCS HCKIIOUHTEIBHO B
essx obecrneyeHns: COOMIOIEH)S 3aKOHOB M HHBIX HOPMAaTHBHEIX MIPABOBBIX AKTOB; CONEHCTBUY
obydarommumes B 0OyYeHHH, TPYIOYCTPOMCTBe; OGecIedeHHss MX JIMYHOM Ge30MacHOCTH:;
KOHTPOJISI Ka4ecTBa 00YYEHHS U 00ECTICYEHUsI COXPAHHOCTH MMYIIECTBA.

2.3. Bee mepcoHaibHbIe TaHHbBIE PabOTHHKA MPENOCTABIAIOTCS PAbOTHHKOM, 38 HCKIIOUECHHEM
CITy4aeB, IPEAyCMOTPEHHBIX (helepabHBIM 3aKOHOM. Eciu mepcoHansHEIE NaHHBIC paborHuka
BO3MOKHO MOJIyYHTh TOJIBKO Y TPEThel CTOPOHBL, TO paboTomartens o0s3aH 3apaHee yBEIOMHUTD
00 5ToM paboTHHKA M TOTYYHTH €ro MMCBMEHHOE COrTache. PaGoTomaTeNb MOMKeH COOBIMITS
PabOTHHUKY O HENsX, MpeIoNaraeMblX HCTOYHMKAX M CHOCO0AaX MONyYeHHS [IEPCOHATBHBIX
AQHHBIX, a TaKXkKe O XapakTepe IMOUICKAMX IIOMYYCHHIO MEPCOHANBHBIX aHHBIX |
TMOCTIEICTBUAX OTKa3a pabOTHHKA JaTh MHCBMEHHOE COIVIACHE Ha HX NONyYCHHUE.

2.4. Bee mepcoHaIbHbIE aHHbBIE HECOBEPIICHHOJIETHETO obyuaromierocst B Bo3pacre A0 14 jer
(MaJloJIeTHEro) MPEAOCTABNSIOTCA €ro POJUTENSIMH (3aKOMHBIMH TpeicTaButensivu). Ecmu
ICPCOHATIbHbIE TaHHBIC OOYYAIOIErocss BO3MOXKHO MONYYHTh TONBKO y TPEThel CTOPOHEL, TO
POIUTENH (3aKOHHbIE NPEACTABUTENH) OOYYAIOLIErocs NOMKHBI OBITH YBEZOMJIECHBI 00 5TOM
3apaHee. OT HUX JIOJDKHO OBITH MOJyYeHO MUCEMEHHOE COTJIACHE HA TOJTYYEeHHE [epPCOHATBHBIX
JQHHBIX OT TPEThed CTOPOHBI. PonuTeny (3aKOHHBIE MPEACTABUTENH) OOYYArOMErocs JOJDKHEL
OBITE NPOHH(GOPMHPOBAHBI O LENSX, IPENONAraeMEIX MCTOYHMKAX H CIIOCOGAX IOMydYeHHS
[EPCOHAIIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe IOIEKAIINX MOIYYSHHIO TEPCOHATLHBIX JAHHBIX,
U IIOCNIE/ICTBUSX OTKa3a JIaTh IIMCHbMEHHOE COTJIacCHe Ha UX MOJIyYEeHHE. (,
IlepcoHaibHble NaHHBIE HECOBEPUICHHONETHEro 0o0ydalomerocs B BO3pacTe crapime 14 Ter
NPEIOCTABNISIOTCS CaMUM  OOYyYaloIMMCS C THCBMEHHOIO COIVIACHSl CBOMX 3aKOHHBIX
IPEJICTAaBUTENICH — POMUTENEH, yCBIHOBUTENEH MM ToneynTess. EClii mepcoHaIbHEIE TaHHEBIE
00y4arOIIETOCs BO3MOXKHO IOIYYUTh TOJBKO y TPEThEed CTOPOHEI, TO OOYYAOMIMICS, NOIDKEH
ObITh yBemoMIIeH 06 3ToM 3apanee. OT HEro W ero pojuTelel (3aKOHHBIX IIpeNCTaBHTENEH)
JOTKHO OBITh IOJTYYeHO NHCBMEHHOE COIIaCHE Ha MOIy4eHWe HNepCOHANBHBIX JAaHHBIX OT
TpeTbeil cTopoHsl. O6yyaromumiicss ¥ ero poauTeNd (3aKOHHBIE IIPEICTABATENHN) IOIKHBI OBITH
NPOMHGOPMHUPOBAHBI O MEISAX, IPEANONAaraeéMbIX HCTOYHHKAX M CHOCO6AX —IONyYCHHS
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NEPCOHAILHBIX TaHHBIX, & TAKXKE O XapaKTepe MOIEKALIMX MOTYYEHHIO NEePCOHATBHBIX JAHHBIX
H TIOCJIC/ICTBUAX OTKa3a JaTh MUCbMEHHOE COTTIaCHE Ha UX MOJyYEHHE. .
2.5. ObpasoBatenbHOE yUpeKIeHHE He MMEET IIpaBa HoJIy4ath U 00pabaThIBAaTh MEPCOHAILHBIE
JlaHHBIC Pa0OTHHKA, 06YYAIOMIErocs O ero MOJTUTHIECKHX, PETHTHO3HBIX ¥ HHBIX yOeKIEeHUSIX U
JaCTHOM U3HU Oe3 MMCBMEHHOTO COTacus paboTHHKA, 06YYaIONMIerocs.

O6pasoBatenbHoe yupexJeHHEe He HMeeT Ipasa noiry4ath ¥ 0o06pabaThIBaTh MEPCOHAIBHBIE
JlaHHBIE PabOTHHKA, 00YYaIOMmErocst O ero WIEHCTBE B OOIECTBEHHBIX OOBEIUHCHHSIX M €r0
MPO(COIO3HOH NEATENBHOCTH, 32 HCKIFOYEHHEM CITydaes, IPEeIyCMOTPEHHBIX (enepaasHbIM
3aKOHOM.

2.6. OO6pasoBaTenbHOE YUpeKIEHHE BIIPABE OCYIIECTBIISTH cbop, mepenaudy, yHHUYTOXEHHE,
XPaHCHHE, UCTIONB30BAHAE HHPOPMAIMH O TIOUTHYECKHX, PETUTHO3HBIX, IPYTHX YOCKIEHHIX H
YaCTHOM JKM3HM, a TaKke HHGODMAIMH, HApyIIAOMeH TallHy IEPENMCKH, TeNe(OHHBIX
IIEPETOBOPOB, MOYTOBLIX, TeNErpad)HbIX U HHBIX COOOIICHMIA:

— pabOTHHKA TONBKO C €ro MHCEMEHHOTO COTTIACHS MJIH HA OCHOBAHHH CyAeOHOro pereHus.

— OOydarouierocst TOJBKO C €ro MHCBMEHHOTO COITIACHS (COTJACHS poauTened (3aKOHHBIX
PENICTABUTENIEH) MAaNOJNETHEr0 HECOBEPIICHHOJIETHETO O6YYAIOMErocs) WM Ha OCHOBAHHH
CyZIeOHOTO peIIeHHs.

3. XpaHeHHe H HCI0/Jb30BAHAE MEPCOHATBHBIX JAHHBIX :
3.1. IlepconanbHele naHHBIE PaGOTHHKOB M 0OYyYarOLIMXCS 00pa30BaTEIbHOTO YUPEXIEHUSI
XpaHATCS Ha OyMaXXHBIX M SJIEKTPOHHBIX HOCHTENSX, B CIELHAIHLHO IpeIHa3HAYEHHBIX IS
3TOr0 MOMEIIEHHUSIX.

3.2. B Tmpomecce XpaHeHHs MEPCOHAIBHBIX JAHHBIX pabOTHHKOB W 0O0ydarommxcs
00pa3oBaTeNbHOrO YUPEXKICHHS TOJDKHBI 06ECTIEUHBATHCS: :

— TpeOOBaHHS HOPMATHBHBIX  JOKYMEHTOB, YCTAHABIMBAIONIAX IpaBUJla XpaHEHHUs
KOH(UIECHIHATbHBIX CBEICHMUI,

— COXpaHHOCTb MMEIOIIUXCS MAaHHBIX, OTPaHMYEHHE IOCTyIa K HHM, B COOTBETCTBHH T
3aKOHONAaTeNbCTBOM Poccuiickoi @enepanuu u HacTosmum ITomoxenueM:;

— KOHTPOJIb 3a JOCTOBEPHOCTBIO M MONHOTOH [EPCOHANBHBIX NAHHBIX, HX PETyIAPHOC
OOHOBJIEHHE U BHECEHHE 110 MEpe HEOOXOIMMOCTH COOTBETCTBYIOIUX U3MCHEHHIA.

3.3. JlocTyn K NepCOHAIbHBIM JaHHBIM PaGOTHHKOB 1 obydarommxcst 06pa3oBaTENEHOTO,
YUPEKICHUS UMEFOT:

—JIUPEKTOD;

— 3aMECTHUTEIN TUPEKTOPA;

— KJIACCHBIE PYKOBOJUTENH (TOJIBKO K IIEPCOHATBHBIM JaHHBIM 00YYaIOIIHXCS CBOEIO KJ1acca);

— CeKpeTapb JUPEKTOpa;

— UHbIC PAOOTHHKH, ONpe/eNsIeMble IIPUKA30M PYKOBOIHTENS 0GPa30OBaTENBHOTO YUPEKAECHHS B
IpeJieax CBOe KOMIIETEHIUH. —

3.4. lloMumMO JHI, yKa3aHHBIX B II. 3.3. HACTOSIIEro ITonoxxenus, mpaBo mocTyma k
TNIEPCOHAILHBIM TAHHBIM PabOTHUKOB M 06YYAIOMMXCS MMEIOT TOJBKO JIHIA, YIIOMHOMOYCHHBIS
JEHCTBYIOIIMM 3aKOHOAATETECTBOM. s
3.5. Jluna, umeromue 10CTYN K MEPCOHANBHBIM IaHHBIM 0GS3aHbI HCIIONB30BATE MePCOHATBHEIE
JlaHHBIE PAOOTHUKOB U 00YYAIOIIMXCSI JIUIIb B LENAX, I KOTOPbIX OHH GBLTH IIPEIOCTABJICHEI.
3.6. OTBETCTBEHHBIM 3a OPraHM3aLMIO M OCYIIECTBICHHE XPAHEHHS IIEPCOHATBHBIX JTaHHBIX,
pabOTHHKOB ¥  06ydYalOMXCs 0OPAa3OBATENHHOTO YUPEHKNEHHS SBISETCS 3aMECTHUTENb
AHPEKTOPA, B COOTBETCTBHH C IIPUKA30M PYKOBOAUTENS 0OPa30BATENBHOTO YIPEKICHHUSL. '
3.7. IlepcoHanbHble TaHHBIE paGOTHUKA OTPAXKAIOTCS B TMYHOMN KapTouke pabotHuka (hopma T-
2), KOTOpasi 3aMoJHAETCs MOCIe W3NaHMs MPHKa3a O ero IpHeMe Ha paboty. JInuHbIe KapTOYKH
PabOTHHKOB XPaHATCA B CIEMHAIBHO 0GOPY/IOBAHHBEIX HECTOPAEMBIX mkadax B ampaBHTHOM
MOPSIAKE. '

3.8. llepcoHanbHble NaHHBIE OGYYAIONIErOCS OTPAKAIOTCS B €ro JIMYHOM e, KOTOpOe
SalOJHACTCS TOCTe M3JAHAS TPHKA3a O €ro 3adMCIeHHs B 00pa3soBaTeNbHOE YUPEKICHHS.
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JIuynbie nena oOydarommxcs B an(aBUTHOM mopsake (GOPMHUPYIOTCS B IIallKaxX KIaccos,
KOTOPBIE XPAHATCS B CIIENHAATEHO 000pYA0BaHHBIX HECTOPAeMBIX IIKadax.

4. llepenavya nepcoHANbHbIX JAHHBIX

4.1. Ilpu nepenave MEepCOHANBHBIX NAHHBIX PabOTHUKOB M 00ydaromMXcs 00pa30BaTEIbLHOIO
VUPEKAEHHUS OPYTHM IOPHIMYECKHM M (GU3HYecKHM JHIlaM 00pa3oBaTENbHOE YUYPEKICHHE
JOJDKHO COOJIIOIaTh clexyronme TpeOoBaHus:

4.1.1. IlepconanbHble qaHHbIE pabOTHHKA (0Oydaromerocs) He MOTyT OBITH COOOIIEHBI TPEThEH
CTOpOHE 0€e3 IHMCEMEHHOrO corjiacus paboTHWKa, O00yYaroImerocs, PpOAHMTENer (3aKOHHBIX
IpeJICTABUTENIeH) HECOBEPIIEHHOJETHEr0 (MalojieTHEr0) oOydaromerocs, 3a HCKIIOYCHHEM
CllydaeB, KOTJa 3T0 HEOOXOAUMO VIS MPERYNPEINICHHs YTPO3bI JKU3HU U 3[J0POBBIO pabOTHHKA
(oOydarormerocs), a TakXke B CIIy4asiX, yCTAHOBJIEHHBIX (elepalbHBIM 3aKOHOM.

4.1.2. Jluma, mnojdydaroni@e IepcOHANbHBIE AaHHble paboTHHKa (0Oydaromerocsi) IOJKHBI
IPEAYIPEXAaTECI O TOM, YTO 3TH JTaHHBIE MOTYT OBITH MCIOJBH30BAHBI JIAIIL B LEJSX. IS
KOTOpPBIX OHHM cooOmmieHbl. OOpa3oBaTenbHOE YUpeKACHHE MOJDKHO TpeOOoBaTh OT 3THUX JIMIY
IOATBEPXKAEHUS TOrO, YTO 3TO HpaBmWio cobmoneno. Jluma, mosmydaromue MNepcoOHATBHBIE
NaHHbIe pabOTHHKA, 00513aHBI COOMIOAATh PEXUM KOH(DUAECHIIMATBEHOCTH. J[aHHOE MOJI0KEHHUE HE
pacmpocTpaHsieTcs Ha OOMEH MEepCOHATbHBIMH JaHHBEIMH pabOTHHKOB B  IOPSJKE,
YCTaHOBJIEHHOM (heiepaTbHBIMU 3aKOHAMH. ‘

4.2. Tlepenaya mNepCcOHANBHBIX MAAaHHBIX paboTHHKa (0OydaroIierocs) €ro IMpeACTaBHTEISIM
MOXET OBITh OCYIIECTBIIEHa B YCTAaHOBJIEHHOM JAECWCTBYIOMIMM 3aKOHOAATEIBCTBOM IOPSIKE
TOJIBKO B TOM 0OBeMe, KOTOpbI HEeOoOXOAMM JUIs BBIOJIHEHHS yKa3aHHBIMH IIPEACTaBUTEIIAMH
UX (DYHKIIHIA.

5. [IpaBa paGoTHHKOB, 00y4alONIUXCH HA ofecnedeHue 3aMMThI MEPCOHATBHBIX JTaHHBIX

5.1. B nensax obecrnieyeHusl 3alUTH MEPCOHANBHEIX TAHHEIX, XPAHSIIIUXCS Y 00pa30BaATEIBHOIO
yUpeKAeHUs, pabOTHUKH, oOydaromuecs (pOAUTENN (3aKOHHEIE IPEACTABUTENH) MAaJOJIeTHEero
HECOBEPIIEHHOJIETHETO 00YJaloIerocs), UMErT MpaBo:

5.1.1. Ilomy4ats noaHy!0 HHQOPMAIIHIO O CBOMX IIEPCOHATBHBIX JAaHHBIX B UX 00paboTKe.

5.1.2. CBobGoxHOro GeCIIaTHOroO AOCTYIA K CBOMM IePCOHAIBLHBIM JTaHHBIM, BKJIFOYas IMPaBO Ha
NOJy4eHHE KOIHHM JIOOOM 3allUCH, COIEpXKAllled IiepcoHalbHBIE aHHBIE paboTHuKa, 3a
HCKJIIOUYEHHEM CIIy4aeB, MPEIYCMOTPEHHBIX (enepaibHbIMU 3aKoHaMH. [lonydeHue yka3aHHOM
UH(pOpMaIMK 0 CBOMX MEPCOHANBHBIX JaHHBIX BO3MOXHO IPH JTHWYHOM OOpamieHun paboTHHKA,
obyqaromerocss (A7 MaJONETHETO HECOBEPIIEHHONETHETO — €ro pOAMTENEeH, 3aKOHHBIX
IpEeICTaBUTENEeH) — K 3aMECTHUTENIO [AUPEKTOpa, OTBETCTBEHHOMY 3a OpraHH3aluio U
OCYIIECTBIIEHHE XPAaHEHHUS IIEPCOHABHBIX JTaHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 06 UCKIIIOYEHHUH WIIM MCIPABJICHUM HEBEPHBIX WM HEMOJIHBIX NMEPCOHATBHBIX
JaHHBIX, a TakXe IaHHBIX, OOpabOTaHHBEIX C HapylleHHeM TpeOOBaHUM JEHCTBYIOIIETO
3aKOHOJATeNbCTBA. YKa3aHHOe TpeOoBaHHE HODKHO OBITE  OGOPMIEHO IHCEMEHHBIM
3asBlIEHUEM pabOTHHKA HA UMSI PYKOBOIHUTENS 0OPa30BaATENEHOIO YUPEKACHHUS.

Ilpu orkaze pykoBoauTens o0Opa30BATENBHOTO YYPEXICHUS HMCKIIOYMTh WA HUCIPABUTH
INEepCOHANbHBIE JaHHBle paboTHHKa paboTHUK, oOyuaromuics (pOAUTENb, 3aKOHHBIH
IpeACTaBUTENIb HECOBEPIIEHHOJIETHET0 O0yJaroImerocsi) MMeeT IpaBoO 3aiBHTh B IIMCBbMEHHOM
BHI€ PYKOBOAWUTENIO  0Opa30BaTeNbHOIO  yUYPEXIEHUS O CBOEM . HECOIVIaCHH, C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKOro Hecoryiacus. llepcoHaiipHBIE JaHHBIE OIEHOYHOIO
XapaxTepa paboTHHK, obyuaromuiics (poauTens, 3aKOHHBIH NpeICTaBUTENb
HECOBEPIIICHHOJIETHETO0 00YYaroIerocsi) MMeeT MPaBo JIONOJIHUTH 3asBICHUEM, BBIPAXKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. TpeboBath 06 H3BEIEHHH OOpa30BATENbHLIM YYPEXKICHUEM BCEX JIMIl, KOTOPHIM paHee
ObLTH COOOIIEHB! HEBEPHBIE MM HEIOJHBIE IIEPCOHATBHBIE JaHHbIE pabOTHUKA, 00yJaromerocs
(BocmuTaHHUKa) 000 BCEX TMPOU3BENEHHBIX B HHUX MCKIIOYECHHUAX, MCIPABICHUAX HIIH
JONOJTHEHHUSIX.
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5.1.5. O6xamoBaTh B CcyAe JnOOBIE HEMpaBOMEpHBIE JEHCTBHS HIH  Oe3nedcTBUs
00pa30BaTeIbHOTO YUPEIKACHHUS IPHA 00pabOTKE ¥ 3aIlIUTE €r0 EPCOHATBHBIX IaHHBIX.

6. O6s13aHHOCTH Cy0bEKTAa MEPCOHATBHBIX JAHHBIX M0 00ecneYeHHI0 H0CTOBEPHOCTH €ro
NEePCOHANBHBIX JaHHBIX

6.1. B nensax obecreyeHns JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PaOOTHHKM 00s3aHbI:

6.1.1. TIlpu mnpueme Ha pabory B 00pa3oBaTeNbHOE YUYPEKICHHE MPEICTABIATH
YIIOTHOMOYEHHBIM paGOTHHKAM 06pa30BaTeNbHOI0 YUPEeXKICHNS JOCTOBEPHbIE CBENEHNA O cebe
B MIOPSIKE ¥ 00BEME, IIPEAYCMOTPEHHOM 3aKoHOIaTebcTBOM Poccuiickol Penepanu.

6.1.2. B ciyyae M3MEHEHUs IIEPCOHATBHBIX JaHHBIX PaOOTHHKA: (PaMUIIUS, UMSI, OTYECTBO, apec
MeCTa JXKUTEILCTBA, MACIOPTHBIC NaHHBIE, CBeIEHHUS 00 O0Opa3oBaHMHU, COCTOSHUHU 370POBBS
(BCIENCTBHE BHIABIEHHS B COOTBETCTBHH C MEIMIIMHCKUM 3aKIIOUEHUEM INPOTUBONOKA3AHUM
JI7Is BBINOJIHEHHS PabOTHHKOM €ro IOJKHOCTHBIX, TPYJOBEIX 00s3aHHOCTEH U T.11.) coobimath 00
9TOM B Te4eHHe 5 pabounx AHEH ¢ AAThl UX U3MEHEHUH.

6.2. B nensax obecriedeHus IOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX OOydaromuecs: (poJauTeEH,
3aKOHHBIE [IPEICTABUTEIN HECOBEPIIEHHONETHHX 00yJaroIuxcs) 00s3aHbL:

6.2.1. Tlpu npueme B 00pa3oBaTENLHOE YUPEKICHHE IIPEACTABIATE YIOIHOMOYEHHBIM
paboTHHKaM 00pa3oBaTENbHOTO YUYPEXICHUs JOCTOBEPHBIE CBelleHHs o0 cebe (cBoMX
HECOBEPIICHHOIETHUX AETAX).

6.2.2. B cnyyae W3MEHEHHS CBEJCHHMH, COCTaBIAIOIIHNX INEPCOHANBHBIC  JAHHBIC
HECOBEPIIEHHOJIETHEr0 00yYaromerocs crapuie 14 net, on 06s3aH B Tedenue 10 quel cooOmuTh
00 3TOM YIIOJTHOMOYEHHOMY pabOTHHKY 06pa30BaTeIbHOIO YUPEKICHHUS.

6.2.3. B ciay4ae u3MEHEHHUS CBEICHHH, COCTABIISIOIUX IIEpCOHANBHEIE JaHHbIE 00ydJaroIerocs,
pOIMTENH (3aKOHHBIE IIPEICTABHTENIN) HECOBEPIIEHHOJIETHETO o0yyaromerocs B Bo3pacte 1o 14
JeT o00s3aHBl B TEYEHHE MecsAla COOOImUTE 06 3TOM YIIOMHOMOYEHHOMY pabOTHHKY
00pa30BaTEIBHOTO YUPEKACHHUS.

7. OTBeTCTBEHHOCTH 32 HapYHICHHE HACTOAIIET O MOJIOKECHUSA

7.1. 3a Hapymenue nopsiaka o06paboTku (cbopa, XpaHEeHU, UCIIOIB30BaHHUA, PACIPOCTPAHEHHA H
3alIMTHI) TNEPCOHAIBHBIX JAHHBIX  JOJDKHOCTHOE JIMIIO HECeT  aJAMHHHCTPATHBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOATETHCTBOM.

7.2. 3a HapylIeHHE PaBUJI XPaHEHHS W HCIIOJIL30BAHUS IEPCOHATBHBIX TaHHBIX, NTOBJIEKINEE 3a
co0oit MaTepHuaIbHBIH yIIepd paboTonarennto, pabOTHHK HeCeT MaTEPUATHEHYIO OTBETCTBEHHOCTD
B COOTBETCTBHUH C JEWCTBYIOIIMM TPYAOBBIM 3aKOHOIATETBCTBOM.

7.3. MarepuanpHbiii  ymiepb, HaHECEHHBIM CYOBEKTY IEpCOHAJBHBIX HaHHBIX 3a CYeT
HEHAJUTe)KAINEro XpaHEeHUs! W UCIIOJIb30BaHHUS NMEPCOHATBHBIX JAaHHBIX, MOJJICKHUT BO3MEIIECHHIO
B TIOPSIZIKE, YCTAaHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOIATETECTBOM.

8. 3akIounTeIbHBIE MOJI0KEHUS

8.1 Paboromarens 00s3aH 03HAKOMUTH PabOTHUKOB C HacTOSIMUM [lonoXkeHHWEM, a TaKke C
BHECEHHBIMH B HEr0 M3MEHEHHMSIMH M [IONMOJHEHWSMHU II0J DOCIHCH C YKa3aHHEM JaThl
O3HAKOMJICHHSL.

8.2 V3ameHnenus u nononHeHUs B HacTosee [lonoxeHre BHOCATCS B MOPSIAKE, YCTAHOBIEHHOM
ct. 372 TK P® myist npuHATHS JTOKATBHBIX HOPMATUBHBIX aKTOB.
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